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CANADA POST – BRUNO DESANDO 

This development, as described, falls within our centralized mail policy. 

I will specify the condition which I request to be added for Canada Post Corporation's purposes. 

a) Canada Post's multi-unit policy, which requires that the owner/developer provide the
centralized mail facility (front loading lockbox assembly or rear-loading mailroom [mandatory
for 100 units or more]), at their own expense, will be in effect for buildings and complexes with
a common lobby, common indoor or sheltered space.

Should the description of the project change, I would appreciate an update in order to assess the 
impact of the change on mail service. 

If you have any questions or concerns regarding these conditions, please contact me.  I 
appreciate the opportunity to comment on this project. 

 Lock-Box Assembly Requirements 

The complete Canada Post Standards Manual for Builders & Developers can be downloaded at: 
https://www.canadapost.ca/cpo/mc/assets/pdf/business/standardsmanual_en.pdf  

Compartments Size 

- Horizontal lock-box models used in mailrooms must have the following minimums:

o Residential compartments must be at least 12.5 x 13.5 cm

o Commercial compartments at least 13.5 x 30.5 cm

o Parcel compartments at least 30.5 x 30.5 cm

- Vertical lock-box models must have min comp size of 25 x 12.5 cm. (Most models are 40 x 12.7 cm)

Heights 

- All lock-box assemblies must be installed in a manner that will not require the delivery employee
to reach higher than 170cm or lower than 45cm when delivering to the equipment. With respect to
horizontal lock-boxes, the limits above will likely mean that maximum number of compartments
that can be included in each column of residential compartments would be eight

Rear-loading Lock-boxes 

- Projects with more than 100 units are required to be serviced via a rear-loading lock-box
assembly.

- There must be a width of at least 100cm of working space from the back of the boxes to the wall.

- A ledge under the bottom row of boxes is also recommended in rear-loading designs. This ledge
is to be directly under the bottom row of boxes (no space between ledge and bottom of boxes)
and must stick out at least 20cm from the back of the boxes.

- Mailroom door is required to provide a minimum 81cm opening

- Lighting should be at least 100 lux (measured 75 cm from floor)

Access 

- All buildings where the lock-boxes are required to be serviced from inside the building are
required to install a Canada Post Crown lock in the building intercom. The intercom is pre-
fabricated with an internal housing for the lock. The lock can be obtained from the local deliver
supervisor.
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- If the building has more than 100 units, a rear-loading lock-box assembly will be installed. The
door to the Canada Post delivery area must be fitted with a specific model of deadbolt. This is
because Canada Post will supply a key cylinder made specifically for the Canada Post key that
will fit inside the deadbolt purchased by the developer.

Numbering 

- Compartments should be numbered vertically and left to right on the delivery side of the boxes

Grade-level Components 

- If the development includes grade level retail or residential units, please take note that door-to-
door delivery will not be provided to these units. Canada Post is happy to install a Community
Mailbox to provide service to these units. Please coordinate a location with the Canada Post
Delivery Planner for the area. If there is no room on the property for the Community Mailbox,
service can be provided via another Community Mailbox in the area. Options to service the units
from the tower (lobby) lock-boxes or via a front-loading lock box erected on the outside of the
building can also be discussed with the Delivery Planner.

CITY OF WINDSOR - BUILDING DEPARTMENT – BARBARA RUSAN 

The Building Code Act, Section 8.(1) requires that a building permit be issued by the Chief 
Building Official for construction or demolition of a building.  

The building permit review process occurs after a development application receives approval 
and once a building permit application has been submitted to the Building Department and 
deemed a complete application.  

Due to the limited Ontario Building Code related information received, review of the proposed 
project for compliance to the Ontario Building Code has not yet been conducted.  

It is strongly recommended that the owner and/or applicant contact the Building Department to 
determine building permit needs for the proposed project prior to building permit submission. 

CITY OF WINDSOR - ENGINEERING DEPARTMENT – ROB PERISSINOTTI 

Sewers - The site may be serviced by a 300mm PVC sanitary sewer on Alexis Road, a 300mm 
vitrified clay sanitary sewer on Reginald Street, a 450mm storm sewer located within on Alexis 
Road or a 525mm storm sewer locate within the Reginald Street right-of-way. If possible existing 
connections should be utilized and any redundant connections shall be abandoned in accordance 
with the City of Windsor Engineering Best Practice B.P 1.3.3.   

The Sanitary Sewer Memo submitted with this application confirms that the proposed medium-
density residential development sewage flow rates will not have a negative impact to the existing 
sanitary sewer system.  A sanitary sampling manhole may be required on any new sanitary 
connection at the property line to the satisfaction of the City Engineer, if one does not already 
exist.  

The applicant will be required to submit site servicing drawings and storm detention calculations 
restricting storm water runoff to pre-development levels, as per the Windsor Essex Regional 
Stormwater Management Standards Manual:  

https://essexregionconservation.ca/wp-content/uploads/2018/12/WE-Region-SWM-Standards-
Manual.pdf 

Included with the stormwater management submission, one of the checklists found in the link 
below must be completed by the engineering consultant on behalf of the developer: 

https://essexregionconservation.ca/wp-content/uploads/2018/12/WE-Region-SWM-Standards-Manual.pdf
https://essexregionconservation.ca/wp-content/uploads/2018/12/WE-Region-SWM-Standards-Manual.pdf
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https://www.citywindsor.ca/business/buildersanddevelopers/Pages/Stormwater-Management-
Requirements.aspx 

Right-of-Way - Reginald Street, Alexis Road and Alice Street are all classified as Local Roads 
according to the Official Plan with a required right-of-way width of 20.1m.  The current widths are 
sufficient; therefore, no conveyance is required at this time.  Driveway approaches shall be 
constructed of concrete as per AS-204, complete with straight flares and no raised curbs within 
the right-of-way.   

Any redundant approaches or curb cuts shall be removed and restored to city standards and a 
Street Opening permit obtained prior to completing any work in the right-of-way. 

The site appears to have an existing fence and bumper blocks encroaching within the Reginald 
Street and Alice Street right-of-ways.  The applicant will be required to remove or enter into an 
Encroachment Agreement for any items remaining in the right-of-way.  If the property will be 
severed and shared services or access is proposed, a proper agreement between the two 
properties is required. 

In summary we have no objection to the proposed development, subject to the following 
requirements:  

Site Plan Control Agreement – The applicant enters into an agreement with the City of Windsor 
for all requirements under the General Provisions of the Site Plan Control Agreement for the 
Engineering Department.  

Encroachment – The owner agrees to submit application for and execute an agreement with the 
Corporation for any proposed encroachments into the right-of-way to the satisfaction of the City 
Engineer. 

Proper Agreement, Access & Services – The owner agrees to enter into a reciprocal agreement 
with the abutting property owners for access and services. 

Sanitary Servicing Study – The owner agrees, at its own expense, to retain a Consulting Engineer 
to provide a detailed servicing study report on the impact of the increased flow to the existing 
municipal sewer systems, satisfactory in content to the City Engineer and prior to the issuance of 
a construction permit.  The study shall review the proposed impact and recommend mitigating 
measures and implementation of those measures. 

If you have any further questions or concerns, please contact Amy Olsen, of this department at 
aolsen@citywindsor.ca 

CITY OF WINDSOR - ENVIROMENTAL SERVICES – ANNE MARIE ALBIDONE 

No concerns from Environmental Services for the rezoning.  However, the applicant should be 
aware that as a multi-residential property with more than 6 units, they are not entitled to City 
provided waste collection services.  They should seek input from a private collection company 
for comments on the location of the waste bins. 

If they intend on seeking condominium status, they would be entitled to City of Windsor waste 
collection services.  The conceptual drawing does not make it clear where the waste bins would 
be located.  They are encouraged to consult with us before finalizing design. 

mailto:aolsen@citywindsor.ca
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CITY OF WINDSOR – FORESTRY - SHERIF BARSOM 

No comments from Natural Areas and Parks D&D. Forestry Comments: 

There are 2 Honey Locust trees and 1 Linden tree in close proximity to the development area. 
The total DBH of these trees is 155cm. To avoid damage to these trees, tree protection zones 
should be made.  

The developer should be notified, in advance, of the City’s tree replacement procedure: City 
Forestry follows the ‘equivalent diameter’ replacement methodology - for every unit diameter of 
tree removed (e.g. due to damages), a similar amount of new trees must be planted. This will 
apply if there is any damage to these trees. 

CITY OF WINDSOR – FORESTRY - SUPERVISOR PARKS - ADAM KIRCHHOEFER 

Additional comments regarding trees along Alexis adjacent to school. 

I had a look at the Norway Maple trees at 1646 Alexis.  We have a history of trimming these 
trees in the past and we even did some removals on this property as well.  The trees on the 
west side look to be in fair condition with the exception of the one second one from the south.  
This tree is not in great shape and should be removed to eliminate any health and safety issues. 
It has a significant amount of deadwood and decay. 

The boulevard trees, 2 Honey Locust and a Little Leaf Linden will be added to the Trimming list. 

If you would like, I will have work orders created to have the second one from the south 
removed and can have the other 3 trimmed and have the guys do a health assessment of them 
to ensure they are also safe and healthy. 

CITY OF WINDSOR – PLANNING DEPARTMENT – HERITAGE PLANNER – 
KRISTINA TANG 

The property is listed on the Windsor Municipal Heritage Register as the following: 

R 1646 Alexis Rd  Gordon McGregor School 1924 Arch. Sheppard & Masson
Ford City 

A Heritage Impact Assessment (HIA), prepared by Lassaline Planning Consultants Inc. with the 
advice of Don Loucks, Metropolitan Design (CAHP designation), dated Aug 7, 2023 (revised 
from earlier versions) was submitted.  

Overall, the HIA recommends the former Gordon McGregor School to be designated under Part 
IV of the Ontario Heritage Act. This is in line with changes to the Ontario Heritage Act through 
Bill 23, which would require non-designated properties currently included on the municipal 
register to be removed if Council does not issue a notice of intention to designated within two 
years of the amendments to the Act coming into force. The Ontario Heritage Act also 
establishes a 90-day timeline for issuing a notice of intention to designate when the listed (non-
designated) property is subject to a Planning Act application, unless the owner and Council of a 
municipality agree that the 90-day restriction does not apply.  

The subject property has cultural heritage value and interest, and meets the O.Reg. 9/06 criteria 
for Designation. Therefore, City Administration has brought forward report S89/2023 to Council 
recommending designation of the subject property. The recommendations of the report are:  

I. THAT the City Clerk BE AUTHORIZED to publish a Notice of Intention to Designate the
Gordon McGregor, at 1646 Alexis Road, in accordance with Part IV of the Ontario
Heritage Act according to the Statement of Cultural Heritage Value or Interest attached in
Appendix ‘A’; and,
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II. THAT the City Solicitor prepare the By-law for Council to designate the property after
receipt of the legal description of the property from the Property Owner; and,

III. THAT Council agree with Parway Inc, Property Owner of 1646 Alexis Road, that the
restrictions set out in paragraph 2 of subsection 29(1.2), and paragraph 1 of subsection 29
(8) of Ontario Heritage Act for Designation by municipal bylaw do not apply in respect of
the Property at 1646 Alexis Road, to allow time for the designation process.

The Owner is agreeable to the designation and has setback the proposed buildings to be more 
in line with the setback of the historic structure to maintain sight lines of the historic structure 
from Alexis Road. 

It is recommended that the following matters BE ADDRESSED though Site Plan Control: 

1. That the owner submits product information on the materials of the proposed building, to
demonstrate compatibility to the heritage resource

2. That the designation bylaw be registered as a pre-permit condition in Site Plan Control

CITY OF WINDSOR – PLANNING DEPARTMENT - LANDSCAPE & URBAN DESIGN – 
STEFAN FEDIUK 

Pursuant to the application for a zoning amendment (Z 043/22/00) to permit a multiple dwelling 
development consisting of two multiple dwellings and associated parking on the subject, please 
note no objections.  Please also note the following comments: 

Zoning Provisions for Parking Setback: The major character of the neighborhood is single to 
one and half storey residences.  The proposed development is much taller than those 
residences and the existing school.  It is strongly recommended that the development be 
setback in line with the gymnasium to preserve the dominance of the heritage building (school) 
on the severed portion of the site, and to not be as imposing on the residences on the west side 
of Alexis. This can be accomplished by moving the entire footprint of the development including 
the parking to the east property line, where the land is currently City owned.  

Climate Change & Tree Preservation: There are 3 mature trees in the City right-of-way, ranging 
from 45 to 55 years in age. In addition, there are 4 trees on the retained school property of the 
same age in close proximity to the municipal right-of-way.  These 4 trees are considered as 
shared trees and would need to be protected along with the 3 on the municipal right-of-way as 
part of any construction on the subject property.   

Outdoor amenity areas on-site will be required given the proposed residential use.  All 
conditions of development, including but not limited to the foregoing, would be provided at the 
time a Site Plan application is received. 

Urban Design: The proposed development has provided an Urban Design Brief which 
demonstrates that the character of the heritage artifact found in the school will be incorporated 
into the facade of the proposed residential towers.  This will help to satisfy the need to preserve 
the School’s unique architecture.  Detailed heritage comments are provided by the City’s 
Heritage Planner and are supported by the Sr Urban Designer.  

In addition, a shadow study has been provided and demonstrates minimal impact to the 
adjacent residences.  It is also recognized that by moving the entire development eastward to 
align the front setback with the gymnasium of the school and not the portico entrance, as 
proposed, it would further reduce impacts to the properties north of Reginald Street.  

The development is subject to Site Plan Review at which time, detailed comments will be made 
to address site specific issues and details related to health and safety, environmental 
sustainability and accessibility as the design if further fleshed out.  Landscaping will play an 
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important role in providing buffers from the existing neighborhood impacts to climate change 
concerns. 

Parkland Dedication: There are no parkland implications beyond the usual requirement for cash-
in-lieu of 2% parkland dedication.  Detailed landscape requirements will be provided at the time 
of site plan review.  

CITY OF WINDSOR – PLANNING DEPARTMENT - SITE PLAN CONTROL – 
JACQUELINE CABRAL  

The development proposal is subject to Site Plan Control pursuant to the Planning Act and City 
of Windsor By-law 1-2004. Where preceding development applications are required, inclusive of 
Official Plan and Zoning By-law Amendments, request for Site Plan Control Pre-Consultation 
may be made following completion of the requisite Development and Heritage Standing 
Committee meeting at https://ca.cloudpermit.com/login.  

CITY OF WINDSOR - TRANSPORTATION PLANNING – CLARE AMICARELLI 

 The Official Plan classifies Alexis Rd as a Local Road with a required right-of-way width of 20 m.
The current right-of-way width is sufficient; therefore, a land conveyance is not required.

 The Official Plan classifies Alice St as a Local Road with a required right-of-way width of 20 m.
The current right-of-way width is sufficient; therefore, a land conveyance is not required.

 The Official Plan classifies Reginald St as a Local Road with a required right-of-way width of 20
m The current right-of-way width is sufficient; therefore, a land conveyance is not required.

 A reciprocal access agreement is required in order for both the retained and severed parcel to
use the proposed driveway access off of Alexis Rd.

 All exterior paths of travel must meet the requirements of the Accessibility for Ontarians with
Disabilities Act (AODA).

 All accesses shall conform to the TAC Geometric Design Guide for Canadian Roads and the
City of Windsor Standard Engineering Drawings.

o Curved flares not permitted within right-of-way

o Raised curbs not permitted within right-of-way

o If a driveway access is being proposed from the retained parcel onto Alice St, then the
existing driveway access onto Alice St must be removed and the boulevard restored.

o All driveway widths must be 7-9 metres total at the property line (minimum 3.5m/lane,
maximum 4.5m/lane) and maximum 1 metre straight flare. Based on the site plan
provided, the driveway proposed from the retained parcel onto Alice St has a width of 6
metres at the property line.

o Easternmost driveway access proposed onto Alice St must be a minimum of 15 metres
away from the intersection of Alice St and Chandler Rd based on TAC Guidelines,
unless proper justification can be provided.

ENBRIDGE 

After reviewing the provided drawing at 1646 Alexis Rd. and consulting our mapping system, 
please note that Enbridge Gas has active infrastructure in the proposed area. A PDF drawing 
has been attached for reference.  

Please Note: 

https://ca.cloudpermit.com/login
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1. The shown piping locations are approximate and for information purposes only

2. The drawings are not to scale

3. This drawing does not replace field locates.  Please contact Ontario One Call for onsite
locates prior to excavating, digging, etc

Enbridge Gas requires a minimum separation of 0.6m horizontal and 0.3m vertical from all of our 
plant less than NPS 16 and a minimum separation 1.0m horizontal and 0.6m vertical between any 
CER-regulated and vital pipelines.  For all pipelines (including vital pipelines), when drilling 
parallel to the pipeline, a minimum horizontal clearance measured from the edge of the pipeline to 
the edge of the final bore hole of 1 m (3.3 ft) is required. Please ensure that this minimum 
separation requirement is maintained, and that the contractor obtains locates prior to performing 
any work and utilizes safe excavation practices while performing any work in the vicinity. 

Also, please note the following should you find any abandoned infrastructure in the area: 

 Any pipe that is excavated, please assume that it is live

 If during the course of any job, any pipe is found that is not on the locate sheet and is in
conflict with your work, please call our emergency number (1-877-969-0999), and one of our
Union Gas representatives will respond to determine if that plant is in fact live or dead

 Please note that our Enbridge Gas representative will respond to the live or dead call within
1-4 hours, so please plan your work accordingly
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ENWIN – PALINA PACHECO 

Hydro Engineering: 

No Objection. Please be advised of the overhead 27.6kV power lines on the eastern limit of the 
property  

Please be advised of the overhead 347/600V secondary service conductor connected to the 
eastern limit of the existing building. Please have this service disconnected and removed prior 
to any construction.  

Prior to working in these areas, we suggest notifying your contractor and referring to the 
Occupational Health and Safety Act and Regulations for Construction Projects to confirm 
clearance requirements during construction. Also, we suggest referring to the Ontario Building 
Code for required clearances for New Building Construction. 

Water Engineering: 

Water Engineering has no objections to the rezoning. 

TRANSIT WINDSOR – JASON SCOTT 

Transit Windsor has no objections to this development. The closest existing transit route to this 
property is with the Central 3. The closest existing bus stop to this property is located on 
Drouillard at Alice Southeast Corner. This bus stop is approximately 250 metres from this 
property falling within our 400 metre walking distance guideline to a bus stop. This will be 
maintained with our City Council approved Transit Master Plan.  
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3 Development Strategy 

3.2 Growth Concept 

3.2.1 Safe, Caring and Diverse Community 

NEIGHBOURHOOD 

HOUSING VARIETY 
3.2.1.2 Encouraging a range of housing types will ensure that people have an 

opportunity to live in their neighbourhoods as they pass through the 

various stages of their lives.  Residents will have a voice in how this new 

housing fits within their neighbourhood.  As the city grows, more 

housing opportunities will mean less sprawl onto agricultural and natural 

lands. 

6 Land Use 

6.1 Goals

In keeping with the Strategic Directions, Council’s land use goals are to achieve: 

RESIDENTIAL 6.1.3 Housing suited to the needs of Windsor’s residents. 

RESIDENTIAL 

INTENSIFICATION 
6.1.14 To direct residential intensification to those areas of the City 

where transportation, municipal services, community facilities 

and goods and services are readily available. 

6.3 Residential

6.3.1  Objectives 

RANGE OF 

FORMS & 

TENURES 

6.3.1.1 To support a complementary range of housing forms and tenures 

in all neighbourhoods. 

INTENSIFICATION, 

INFILL & 

REDEVELOPMENT 

6.3.1.3 To promote selective residential redevelopment, infill and 

intensification initiatives. 

6.3.1  Policies 

PERMITTED USES 6.3.2.1 Uses permitted in the Residential land use designation identified 

on Schedule D: Land Use include Low, Medium and High 

Profile dwelling units. 
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LOCATIONAL 

CRITERIA 

6.3.2.4 Residential development shall be located where: 

(a) there is access to a collector or arterial road;

(b) full municipal physical services can be provided;

(c) adequate community services and open spaces are

available or are planned; and

(d) public transportation service can be provided.

EVALUATION 

CRITERIA FOR A 

NEIGHBOURHOOD 

DEVELOPMENT 

PATTERN  

6.3.2.5 At the time of submission, the proponent shall demonstrate to the 

satisfaction of the Municipality that a proposed residential 

development within an area having a Neighbourhood 

development pattern is: 

(a) feasible having regard to the other provisions of this Plan,

provincial legislation, policies and appropriate guidelines

and support studies for uses:

(i) within or adjacent to any area identified on Schedule C:

Development Constraint Areas and described in the

Environment chapter of this Plan;

(c) compatible with the surrounding area in terms of scale,

massing, height, siting, orientation, setbacks, parking and

amenity areas;

(d) provided with adequate off street parking;

7 Infrastructure 

7.2 Transportation System 

7.2.10 Air Transportation Policies 

DEVELOPMENT 

WITHIN THE 

AIRPORT 

OPERATING 

AREA 

7.2.10.2 Council shall protect the Windsor Airport from incompatible 

development.  Accordingly, all proponents of development 

within the Airport Operating Area designated on Schedule ‘C’: 

Development Constraint Areas shall be subject to the following: 

(a) New sensitive land uses shall not be permitted in areas

above 30 NEP/NEF as set out on maps approved by

Transport Canada;
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(b) Redevelopment of existing sensitive land uses may only be

considered above 30 NEF/NEP provided the proponent

successfully completes a noise study to:

(i) Support the feasibility of the proposal;

(ii) Identify and implement appropriate mitigation

measures (refer to Procedures chapter);

(c) Redevelopment of existing residential uses and other

sensitive land use in areas above 30 NEF/NEP may only be

considered if it has been demonstrated that there will be no

negative impacts on the long-term function of the airport;

(d) Land uses which may cause a potential aviation safety

hazard are discouraged;

11 Tools 

11.6 Zoning

11.6.1 Objectives 

COMPATIBLE 

USES 

11.6.1.2 To ensure compatibility between land uses. 

11.6.3 Zoning By-law Amendment Policies 

EVALUATION 

CRITERIA 

11.6.3.3 When considering applications for Zoning By-law amendments, Council 

shall consider the policies of this Plan and will, without limiting the 

generality of the foregoing, consider such matters as the following: 

(a) The relevant evaluation criteria contained in the Land Use

Chapter of this Plan, Volume II: Secondary Plans & Special

Policy Areas and other relevant standards and guidelines;

(b) Relevant support studies;

(c) The comments and recommendations from municipal staff and

circularized agencies;

(d) Relevant provincial legislation, policies and appropriate

guidelines; and

(e) The ramifications of the decision on the use of adjacent or similar

lands.
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